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2402 – Restricted Funds – Adults
A. Reference: Foster Care Services Manual, Fiscal Section 1016.47
B. Adult Restricted Funds are funds belonging to individuals who either by neglect, abuse, or self-neglect are unable to manage their own finances (also known as Adult Protective Payee Funds).
C. Beginning July 1, 2004, the Office of Aging became responsible for the management of the Adult Protective Payees’ funds.  
D. The Office of Aging is to use due diligence in the handling of adult protective payee funds.  It is the responsibility of the Office of Aging to be able to substantiate the amount of funds available in the adult restricted funds for any given time period (responsibility of DFCS prior to July 2004) therefore, individual subsidiary ledgers are required which are maintained by the DFCS Regional Accounting office.
E. The Department of Aging follows all of the DFCS policies regarding disbursement documentation with one exception:  APS workers may approve all of the normal/routine bills such as rent, utilities, allowance, groceries, and life insurance payments without a supervisor’s approval.  The APS supervisor must approve any invoices that are not considered to be normal and routine.

F. Protecting the assets of adults with restricted funds is very important and if not handled correctly could lead to lawsuits against the departments. 

G. Since the Office of Aging’s accounting is processed at the state office, the DFCS Regional Accounting offices continue to post the receipts/income, process the checks and also maintains individual subsidiary ledger accounts for each Adult Protective Payee.
H. When the adult protective payee receives income, the income is recorded in the general ledger account “Restricted Funds – Adult”, Account #284.251 and deposited in the local DFCS’ County interest bearing checking account, GL Account # 117.XXX (where XXX is the County DFCS number).

NOTE:  When entering receipts into SMILE, please add on the description line that the receipt is from the Veterans Administration, Social Security Administration, or Social Security Income.

I. Documentation should include original invoices that clearly show the protective payee as the debtor.  If payments are being made on another individual’s account, clear written documentation should be in the accounting file to explain the situation.  Copies of rental agreements/leases should also be provided to accounting and retained in the accounting file.  Supporting documentation should be attached to the Form 750 when submitting to the regional accounting office for processing.

J. If late fees are charged to adult protective payees as a result of an APS case manager’s failure to request the checks timely, the Office of Aging supervisor should be notified immediately.

K. For allowance and grocery checks, no invoice or supporting documentation is required to approve the payments.  If possible, it is preferred that the recipient of the check sign the attached copy of the Form 750 indicating they received the check and return it to the caseworker.  The caseworker will then forward the signed Form 750 to the accounting offices to attach to the check as additional documentation.
L. To facilitate the completion of the Social Security Administration (SSA) – Representative Payee Report, all household expenses (utilities, rent, phone,  cable) and grocery expenses for Adult Restricted funds should be keyed to the Child Welfare (CW) module using Type Code ‘25101’.  (see APPM #2401.5)
NOTE:  Groceries are included in the “25101” Type Code because SSA reports requests a total for household expenses and food costs.  
NOTE:  The SMILE system has a CW History Report they can be pulled to provide you all totals needed in completing the report.
M. If the adult protective payee leaves or dies and DFCS cannot locate them or their family to release any remaining balances to, then accounting will move the funds to the Dormant Account (see policy APPM #2406) and hold for 5 years.  Any unclaimed funds are considered abandoned and remitted to the State Revenue Office.  Refer to the following website for further information on properly disposing of abandoned funds:  http://www.etax.dor.ga.gov/ptd/ucp/index.shtml 

