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2403.1 
Restricted Funds - Children
A. Reference: 
Foster Care Services Manual, Fiscal Section 1016.47
Administrative Service Letter 2000-07

B. The County Departments are to use due diligence in the handling of children’s protective payee funds.  It is the responsibility of the County Departments to be able to substantiate the amount of funds available in the children restricted funds for any given time period; therefore, individual subsidiary ledgers are required.

C. Protecting the assets for children with restricted funds is very important and if not handled correctly could lead to lawsuits against the departments. 

D. Personal funds (income) received by the County Departments on behalf of a child in care are deposited into the local DFCS agency’s interest bearing checking account.  
· The child’s funds should be posted in the SMILE accounting computer system on the Child Welfare Module under CW Transactions Update.  
· In order for the entries to post automatically to the General Ledger Module, remember to answer “Y” to post to the “Post Receipts Field”. 
REMEMBER this only works on a 3 digit type code, 5 digit type codes must be manually added in the General Ledger Module
· Checks/direct deposits from SSA for VA or RSDI funds other than Social Security Income should be coded as “252”.

· Checks/direct deposits from SSA for Social Security Income should be coded as “ssi”

· Checks from CSR should be coded as “csr”

· Checks from an individual for child support should be coded as “252”

· In the description section provide detailed information as to the source of the money received, such as SSI for Sammy Great or Child Support from Robert Goodshine, and the Case Number
NOTES:  
The child’s Restricted Funds are to be used to cover foster care per diem, relative subsidies, clothing, medical, county approved related expenditures and WRAP expenditures.    All re-rates should be reported on the Child Support Recovery document that is sent to OFS monthly with the Direct Deposit.
The child’s restricted funds are not to be used to offset the cost of foster care Respite or Sibling Incentives.  

The child’s restricted funds are not to be used to offset Adoption Assistance Supplements. 
If the child is in the custody of DFCS, the child’s Restricted Funds are to be used to cover per diem, subsidy, clothing, medical costs and WRAP expenditures for children placed with Foster Parents, Relatives, Non-Relatives or Guardians.
If the child is no longer in the custody of DFCS, DFCS SHOULD NOT continue receiving support payments for these children’s benefit unless it is arrears and these funds should be used for expenditures incurred while the child was in DFCS custody.
Any child support funds received for a child no longer in DFCS custody should be thoroughly investigated and unless they are for arrears for when the child was in DFCS custody, should be forwarded on to the Legal Custodian or Legal Guardian or the Child if emancipated whichever is applicable.
E. Funds received from SSI, Social Security and Veterans Administration each month stands alone beginning with the month of receipt.  This means you can never apply current month’s income to rerate prior month’s expenditures when SSI, Social Security and Veterans Administration funds are received unless you are provided the SSI Award Letter that indicates the funds were for back payment of SSI, RSDI, or Social Security.  If the SSI/Social Security Award letter states that the funds are for prior months, a child’s funds can be rerated to cover the state and county costs originally incurred for the child for those months listed on the award letter only, you cannot go any further back than what the letter states.  
Any funds received from the Social Security Administration for a child who is no longer in DFCS custody should be returned to the issuing agent.  The child’s name and social security number as well as the Payor’s (Beneficiary’s) social security number must be indicated on the check. 

NOTE:  If Social Security makes a Lump Sum Payment to the child and requires a Savings Account to be opened, you should refer to SSI Lump Sum Policy found in Financial Policy #2404.   You must have Department of Treasury approval before any new bank account can be opened, even for SSA Lump Sum Payments, see banking policy.
F. Child Support Receipts for children in DFCS custody are to be used as follows:

1. Payments received during the current month are first applied to the current month per diem or subsidy.  If the funds are received after the per diem or subsidy is paid, then a re-rate screen should be entered before the books are closed that month.
2. If any child support payment is left over, the balance should be applied to prior months’ expenditures that were reimbursed by state funds.  The accounting department must reclassify the state expenditures to Restricted Fund expenditures for the appropriate child.

G. Child Support Receipts for children no longer in DFCS custody are to be used as follows:

1. Current Month support payments received for children no longer in DFCS custody are to be forwarded on to the Legal Custodian or Legal Guardian or Child if emancipated whichever is applicable.
2. If the child has left custody and child support payments received are for arrears, the funds are to be re-rated to cover all expenditures paid with state or county funds in prior months when the child was in DFCS custody, that were not yet reclassified. If there is a balance remaining in the child’s restricted funds after all re-rating of expenditures for prior months has been completed, the case manager should send the remaining balance to the Legal Custodian or Legal Guardian or Child if emancipated  whichever is applicable.
NOTE:  Checks for remaining balances that are being returned to Child Support Enforcement must be approved by the Fiscal Unit Managers.  
H. Each month the restricted funds for a child in foster care or DFCS relative care custody must be used first to offset per diem and subsidy expenditures.  (See exception to this rule under Policy APPM #2306, #2404 and #2407).   If any funds are left over, the child can accumulate up to a $400.00 contingency fund for the child’s needs before other state expenses such as supplemental supervision, and clothing are required to be paid out of the child’s restricted funds.  (The contingency fund is not required.)

NOTE: The exceptions to the policy of income being used first to offset the per diem or subsidy expenses are discussed in manual sections - Children with SSI Funding (APPM 2407) and SSI Lump Sum Payments (APPM 2404).

I. Authorization to disburse Restricted Funds for Children can be done through the use of the Form 750 or on a Foster Care Invoice (Form 526). Supporting documentation should be attached to the Form 750 or Foster Care Invoice (Form 526) when submitting to the regional accounting office for processing.

J. Documentation should include original invoices that clearly show the protective payee as the debtor.  If payments are being made on another individual’s account, clear written documentation should be in the accounting file to explain the situation.  

K. For checks issued directly to the child or another individual, it is preferred that the recipient of the check sign the attached copy of the Form 750 indicating they received the check and return it to the caseworker.  The caseworker will then forward the signed Form 750 to the accounting offices to attach to the check as additional documentation.  
L. Each month foster parents submit their completed Foster Care Invoice (Form 526).  The foster care invoices must be submitted to the approving authority at the county to authorize payment of foster care funds.  
M. Using the SMILE Current Balance Report and SHINES Invoice report, accounting reviews the invoices and makes payments from the appropriate fund sources - state, county or child’s restricted funds.

N. It is the case manager’s responsibility to monitor children’s funds as to not exceed resource limits; however, accounting may assist the case manager by notifying them when balances reach $400, or continue to increase monthly
CASEWORKER RESPONSIBILITY:  The caseworker is responsible for immediately notifying SSA and Child Support Recovery of the fact that the child is no longer in DFCS custody and that all current funds should be re-directed to the family.  It is also the Caseworker’s responsibility to determine if a non-DFCS child’s relative care subsidy should be discontinued.
NOTE:  The Permanency Section Director, REV MAX unit, and the County Director need to be notified immediately of any child that has a balance in excess of $400.  This group will need to determine how to reduce these funds before they reach the current $2000 threshold which will adversely affect a child receiving SSI or Medicaid benefits.
O. If a child is in a non-per diem placement or no longer in DFCS Custody, this should be noted at month-end on the final child welfare subsidiary.  The caseworkers should also be notified so that they can determine what needs to be done with the child’s funds. Funds used to assist non-per diem paid placements will require receipts documenting all cost associated with the needs of the child.  This should be requested on the Form 750.
P. Accounting should document on the month-end final child welfare subsidiary why a child has a remaining balance in their contingency (those funds left-over after covering the needs of the child)   funds.  
1. When a child has conserved funds at the end of  the month, the following steps should be taken to use the remaining funds:

a. Use the remaining funds in the following month
b. If funds are from child support and all state expenditures have been rerated, send the child’s balance to the Legal Custodian, Legal Guardian or Child if emancipated if child has left DFCS custody.  

Note:  Social Security will sometimes issue a waiver to allow current month benefits to be forwarded to the child, legal custodian or legal guardian.  Accounting should have a copy of the waiver prior to processing a check to the parent or guardian.

c. Move the funds to the dormant funds after appropriate time period if contact cannot be made with the Legal Custodian or Legal Guardian or Child if emancipated whichever is applicable.
Q. Additional Procedures for the release of a child’s restricted fund balances:

NOTE:  Accounting should remind case managers to properly dispose of funds as quickly as possible so the funds will not be considered dormant.
1 County Departments may decide to reclassify any remaining income from child support payments to cover county funded costs before returning the balance to parent or guardian
2 If the child leaves care and DFCS cannot locate child or family to release the funds, accounting will move the funds to the Dormant Funds (APPM #2406) and held for 5 years.  Unclaimed funds are considered abandoned and remitted to the State Revenue Office. 
3 If a child is receiving Adoption Assistance and SSI benefits, the adoptive parent may receive both payments concurrently.  The Social Security Administration will consider the Adoption Assistance payment as income for the child who receives SSI benefits, and will reduce the SSI payments dollar for dollar following the initiation of Adoption Assistance benefits.  The county department must immediately notify Social Security and the adoptive parents in writing of the concurrent receipt of funds.  Accounting should maintain the child’s SSI benefits in their restricted fund account and should not apply it towards per diem since Social Security will recoup the overpayments.  Once SSA has recouped the overpayments, the remaining funds may be used for any anticipated or extraordinary expenses the child may have prior to finalization.  
4 If the child is adopted and everything is finalized, the adoptive parents are eligible to receive the remaining child support funds in a child’s account after all state expenditures have been paid and all rerates for state paid funds have been completed.  Remaining balances for Social Security, SSI, or VA Benefits, unless a written waiver is received from the issuing agency, must be returned to the issuing agency.  
5 Any current funds received after the child is released from DFCS custody will be disposed of as follows:  
· SSA Funds will be returned to the issuing agency 
· Child Support Funds will be forwarded on to the family
The only funds that should continue to come into DFCS, and be used against prior month expenditures are SSA back payments or Child Support Arrearages.

2403.2 Restricted Funds for Children in Room, Board and Watchful Oversight (RBWO) Facilities

A. All per diem, state funded clothing, state supplemental supervision, WRAP expenditures and state funded unusual medical costs for children placed in Group Homes, Child Care Institutions, Child Placing Agencies, and other RBWO Placements are now paid out of Accounting Payment Centers.

B. The restricted funds of the RBWO children must also be applied to per diem costs first.  The restricted funds for children placed in RBWO facilities continue to be received by the DFCS County of Custody.

C. To easily identify the RBWO children, each child should be coded on the SMILE system in the Child File Update screen as “R”.

D. By the 20th of the month, all restricted funds received on behalf of a child placed in an RBWO facility must be forwarded to the DFCS Central Payment Center.  A Room, Board & Watchful Oversight – Restricted Fund Authorization for Payment Form (located on the FFS Website under Forms) must be completed for each county department with the child’s name, child ID#, amount of funds being transferred, the type of funds, the time period and the date funds were received.  RBWO Please group each receipt type together on the report, such as all SSI, CSR, and then other.  Direct deposit should be reconciled to the total amounts of the reports and emailed to Camille Harvin (charvin@dhr.state.ga.us) and Stephanie Taylor (sntaylor1@dhr.state.ga.us)  for proper posting of the funds:
E.  The RBWO Accounting Payment Center should print a current balance report each month and apply all restricted funds to the RBWO per diem for the month through the RBWO SMILE module.  
