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2405 Other Restricted Funds

Restricted Funds – Donations, GL Account #284 253

Restricted Funds – County Funds, GL Account #284.254

Restricted Funds – Clearing Account, GL Account #284,255

1. Restricted Funds – Donations, GL Account #284.253
a. The Department of Family and Children Services receives donations from other organizations and individuals throughout the year.
b. The donation accounts are established based on criteria from the donor.  The purpose of the donation accounts must be clearly stated in writing. The written purpose should be assessable for auditors and donors to inspect.

Example: A church donates $100.00 a month for elderly food bank, the agency would have to set up a separate donation account and have in writing how the funds are to be used.

c. A general donation account can be established where there are no stipulations for the donations.  The use of these donations would be decided upon by the agency’s director.
Example: A church donates $100.00 without stipulations, the agency could deposit into already established donation account.

d. These funds are deposited and held in the local county interest bearing checking account.

e. Each donation must be accounted for in their individual Subsidiary Ledgers, determined by the donation criteria.
f. Donations and other Restricted Funds are denoted as R/F Type “O” (Capital O) in the SMILE Child File Update. 
g. The totals for these donations must total back to the General Ledger account #284.253.

NOTE:  When a donation is made by a company or an individual, they may request you provide them with written documentation as proof of the donation. The DFCS office should prepare a letter for them on letterhead with the date of the donation, the item(s) that were donated, and approximate value of the item(s) donated.  This should provide them with sufficient documentation to record the donation as a Charitable Contribution on their taxes at the end of the year.
2. Restricted Funds – County Funds, GL Account #284.254
a. All funds received in the DFCS agencies from outside sources whether it is their local city and/or county governments, city and/or county board of education, hospitals, child support, or department of labor are posted to the county fund account.  This is where the county agencies also post money received from clients for the overpayments of Food Stamps and TANF until they are settled on the GIA deposit.  
b. Each different category of the county fund account has its own individual subsidiary ledger account.

c. These funds are deposited and held in the local county interest bearing checking account.
d. The total of all of these county funded accounts should equal to the total amount in the 284.254 on the General Ledger at the end of each month.
e. Current Year funds received from the outside sources that are advanced to the DFCS office are to be placed in the R/F County Funds and denoted as “AR” on the R/F Type on the SMILE Child File Update.  This AR County Advance Account could also contain prior year county funds if the DFCS office received permission from the outside sources to use the funds in future years.

f. Past Year funds (also known as Fund Balance) are the accumulated balances of outside sources from years past that have not been spent.  The Fund Balance Account is placed in the R/F County Funds and denoted as “FB” on the R/F Type on the SMILE Child File Update.  

g. Some of the counties have separate county savings or CD accounts, and although those amounts used to be a part of the fund balance, they have been separated into their own subsidiary ledger in order to avoid overspending a savings accounts or CD’s balance.  These R/F County Fund are denoted as “SC” on the R/F Type on the SMILE Child File Update.  
h. Local DFCS offices receive funds from clients for overpayments of Food Stamps and TANF.  The Food Stamp and TANF overpayments have their own separate subsidiary ledger account and are denoted as “FT” on the R/F Type on the SMILE Child File Update.  

3. Restricted Funds –Clearing, GL Account #284.255
a. DFCS offices receive all types of funds that do not belong in the local county’s interest bearing checking account, such as refunds for overpayments to vendors, hotel refunds, travel refunds from employees, and reimbursements checks from outside sources for prior month’s expenditures.  

b. Due to the fact that each DFCS office now only has their local county interest bearing checking account, the funds are placed temporarily in the account called R/F XXX County Clearing and are denoted as “AR” on the R/F Type on the SMILE Child File Update.  
c. Before the books are closed each month, a check should be written moving these monies from this account to the lead county’s bank account.  Unless, there are funds that have not been identified, this account should always have a “0.00” balance at the end of each month.

